'.'IES, some instance have also been reported to this office that few of 1
' re denying to the officials of other branches of the University to get the
>hotocopies of any kind of office work from the photocopier machine installed in
heir branch.

. As a result, on one hand the office work of some branches are suffering
~ whereas on other hand University has to bear financial loss due to under
utilization of photocopier machines by some branches.

In order to avoid such situations and for smooth functioning of the various
branch work of the University, all the branch heads are earnestly requested not to
deny to the officials of other branches for utilizing photocopier machines installed in
your office to do photocopy of any kind of official work so that optimum utilization
of rental photocopiers be ensured by way of sharing since rental cost of photocopier
machine is inclusive of all operational cost except paper, electricity and work place.
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S (Dr. Pankaj Agarwal)'
Dy. Registrar (GA)

Copy for Necessary Action/Information to:-

All Deans & Dircctors:- for necessary action, please
Proctor:- for necessary action, please

Chicf Warden:- for necessary action, please

All HODs/Branch In-Charge/All Wardens

Controller of Examination:- for necessary action, please
Controller of FFinance:- for nccessary action, pleasce
Librarian:- for nccessary action, pleasc

AR to Hon'ble Vice Chancellor:- for information, please
AR to Registrar for information, pleasc

0. In-charge- UITS- with a request to upload a copy of the notice on the Unh'rcrsil}'
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website.
|, Guard file

(Vijendra Singh)
Asstt. Registrar (GA)




